
Costel 

Dear Applicant, 

Wellington Park {1.80} 
2815 East 11th Street, Office 1st floor 

Sioux Falls, SD 57103 
Phone:605-339-3748 Fax: (605) 339-6545 

wellingtonpark@costelloco.com 

Thank you for your interest in Wellington Park {180}. Rent includes water, sewer, garbage, snow 
removal, lawn care, community washer and dryer, dishwasher, 24-hour emergency maintenance and 
on-site management. 

* 12-month Lease is required * Student restrictions apply * SMOKE FREE & non-pet property * 

1 BEDROOM 

2 BEDROOM 

$0-$869 Based on income 

$0-$1029 Based on income 

Attached you will find the application packet. Please fill out completely and provide explanation where 
necessary; incomplete or missing information will delay the approval process. Within the application 
packet, you will find an Authorization for Release of Information form which is required for each person 
over the age of 18 in order for us to verify your information. 

Our Tenant Selection Plan is also attached, this is for you to keep. 

We provide federally-funded affordable housing, therefore we are required to provide our units to 

applicants whose income is at or below certain income limits. The combined income for all household 

members must be below the limits listed here (these are updated annually). 

Costello Companies requires a criminal and credit background check for each adult over 18. You must 

provide a state or federal issued ID for each adult, as well as social security cards. The address(es) 

provided on your application will be compared to your credit report; if there is a discrepancy, 

additional documentation may be needed to verify your identity. 
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To apply, you will need to turn in all of the following: 
• The completed application (each person 18 years of age or over must sign all pages that require 

a signature, and fill out a separate Screening Reports Sheet, and Authorization to Release of 
Information sheet). 

• A copy of a driver's license or state-issued photo ID for each person 18 years of age or over. 
• A copy of each household member's social security card. 
• A copy of each non-US Citizen's INS document(s). 

If you have any questions about the information requested, please call or email and I will be happy to 
assist you! The average time needed to process an application is 14-21 business days. 

Thank you! 

Wellington Park {180} 
2815 East 11th Street, Office 1st floor 
Sioux Falls, SD 57103 
Phone:605-339-3748 Fax: (605) 339-6545 
wellingtonpark@costelloco.com 

"This Institution is an Equal Opportunity Provider" 
In accordance with Federal law, this institution is prohibited from discriminating on the basis of race, color, national origin, age, disability, 

religion, sex, and familial status. (Not all prohibited bases apply to all programs.) 



C Costello Tenant Selection Plan 
for HUDAIHTC/HOME funded properties (non-senior) 

Property Name: Wellington Park 
Address: 2815 E. 11th Street 
Address: Sioux Falls, SD 57103 
Phone: 605.339.3748 Fax: 605.339.6545 Email: wellingtonpark@costelloco.com 

Project Eligibility Requirements 
This document lays out the requirements that relate to applying for and acceptance at the above property. NOTE: The manager 
of the property that you are applying for is working in behalf of the owner and is referred to in this policy as the "manager" or 
"owner/agent." 

Project Specific Requirements — This housing community is funded by HUD Section 8, the Low Income Housing Tax Credit 
(LIHTC) and HOME Funds programs and houses persons of all ages. 

1. The apartment unit must be the sole residence of all adult household members. 
2. All household members who are 18 years of age or older are required to sign consent and verification forms. 
3. All information reported by the household is subject to verification. 
4. Applicants must agree to pay the rent required by the program under which they will receive assistance. 
S. Household members are not required to disclose gender. 
6. No one may be added to the lease, or move into the unit without prior approval. The new household member will be subject 

to the same background screening criteria as a new move-In. 
7. EIV — Enterprise Income Verification is a web-based computer system containing employment and income information on 

Individuals participating in HUD's rental assistance programs. This information assists HUD in making sure "the right benefits 
go to the right persons." EIV accesses information from many sources Including the following: 

a. The Social Security Administration benefits for Social Security (SS), Supplemental Security income (SSI) and Dual 
Entitlement. 

b. The Department of Health and Human Services (HSS) National Directory of New Hires (NDNH) — wages, 

unemployment compensation and new hires. 
c. The EIV system provides the manager of the property with income information for all household members and 

their employment history. This information is used to meet HUD's requirements to Independently verify 
employment and /or income shortly after a household moves in and when they recertify for continued rental 
assistance. 

d. Property managers can use the EIV system to determine if applicants: 
• Correctly reported their income 
• Used a false social security number 
• Failed to report or under-reported the income of a all household members. 
• Receive rental assistance at another property. 

e. Household consent is required to get information from ER/. When they sign form HUD-9887, Notice and Consent 

for the Release of Information, and form HUD-9887-A, Applicant's/Tenant's Consent to the Release of Information, 

they are giving consent for HUD and the property owner or manager to obtain information to verify employment 

and/or income and determine all household member's eligibility for HUD rental assistance. Failure to sign the 
consent forms may result in the denial of housing and assistance or termination of assisted housing benefits. Only 
those parties listed on the consent form HUD-9887 that is signed have access to the information in EN pertaining 
to household members. 

f. All Applicants MUST disclose if they are currently receiving HUD housing assistance. The owner/agent will not 
knowingly assist applicants who will maintain a residence in addition to the HUD-assisted unit. 

• HUD provides the owner/agent with information about an applicant's current status as a HUD housing 
assistance recipient. The owner/agent will use a report called the Existing Tenant Report provided 
through EIV to determine if any member of the applicant household is currently receiving HUD 
assistance. 

• Nothing prohibits a HUD housing assistance recipient from applying to this property. However, the 
applicant must move out of the current property and/or forfeit any HUD assistance (including Housing 
Choice Vouchers) before HUD assistance on this property will begin. Special consideration for possible 
exceptions apply to: 

a) Minor children In joint custody arrangements where two or more "custodians" received HUD 

assista nce. 
b) Recipients of HUD assistance in another unit who are moving to establish a new household 

when other household members will remain in the original unit. 
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CCostello Tenant Selection Plan 
for HUD/LIHTC/HOME funded properties (non-senior} 

• There will be reports produced arid reviewed on a monthly basis pertaining to failed verifications, 
deceased tenants and new hires. Additionally, reports will be generated to prepare for annual and 
interim recertificatlons. Also, once a household has resided In the property for 90 days, a report will be 
processed to verify that income reported at move-in matches income reported in EiV. 

Citizenship Requirements — Assisted housing is restricted to U.S. citizens or nationals and non-citizens who have eligible 
immigration status. All household members, regardless of age, must declare their citizenship or immigration status on a 
Citizenship Declaration form. Non-citizen applicants will be required to submit documentation of eligible immigration status at 
the time of application, and this documentation will be verified with the government SAVE system through ElV. If the documents 
needed to support eligible immigration status is temporarily unavailable, the applicant may request an extension. Mixed-
citizenship households (where some are citizens or eligible non-citizens and some are not) may be eligible for prorated assistance. 
Applicants who hold a non-citizen student visa are Ineligible for assistance, as are any non-citizen household members living with 
the student. 

Social Security Number Disclosure Requirements — Applicants must disclose and provide documentation of Social Security 
Numbers (SSN) for all household members age 6 and older prior to move-in. If a SSN is not disclosed for an applicant household 
member who is under the age of 6, the household may move in, provided the child was added to the household within the last 
six months prior to move-in. The households will have 90 days to provide the SSN. Under extenuating circumstances, one 
additional 90-day extension may be granted. This is the same extension timeframe allotted to in-place households wishing to add 
a new member under the age of 6, to the household. The requirement to disclose SSNs applies to all persons living in the unit, 
including any foster children or foster adults and live-in aides who assist disabled household members. 

Social security number requirements do not apply to: 

a) individuals who do not contend eligible immigration status. 
• The owner/agent will use each resident's Citizenship Declaration on file (see Citizenship Requirements, above} 

— whereby the individual did not contend eligible immigration status — to support exception to the 
requirements to disclose and provide verification of a SSN. 

b) individuals age 62 or older as of January 315% 2010, whose Initial determination of eligibility for HUD assistance was 
before January 31, 2010. 

• The eligibility date is based on the initial effective date of the form HUD 50059 or form HUD — 50058, 
whichever is applicable. 

• Documentation that verifies the applicant's exemption status must be obtained from the owner of the 
property where the initial determination of eligibility was determined prior to January 31, 2010. The 
owner/agent cannot merely accept a certification from the applicant stating they qualify for the exemption. 

• This documentation will be retained in the resident file. 
• The exception status for these Individuals is retained if the individual moves to a new assisted unit under any 

HUD assisted program or even if there is a break in his or her participation In a HUD assisted program. 

Income Limits 
HUD establishes and publishes income limits annually based on household size for each county in the United States based on the 
median income of the geographic area. New households must be at or below these limits, as applicable to the unit they are 
applying for. The specific income limits for this property are listed on the cover letter to this Plan. 

Economic Mix (Income Targeting) Requirements for Section 8 Properties-40% of all move-ins to this property each 
year must be at or below the extremely-low (30%) income limit. Applicants who are above this limit may receive 
lower priority until the 40% is reached each year based on historical levels. Other applicants must be below the very-
low (50%) limits. 

Procedures for Accepting Applications and Selecting from Waiting List 
Procedures for Accepting Applications and Pre-applications — Applications for residency are available to all persons. 

Anyone who wishes to be a resident will generally need to provide at least the following: 
• Photo IDs for all adult household members. 
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CCostello Tenant Selection Plan 
for HUD/LIHTC/HOME funded properties (non-senior) 

• Information on household characteristics: name, age, disability status (only to establish eligibility for a specific property 
for the elderly/disabled or for certain deductions when determining rent), need for an accessible unit, and 
race/ethnicity information. 

• Household contact information. 
• Sources and estimates of household's anticipated annual income and assets 
• A completed Citizenship Declaration 
• Screening Information 
• Whether the applicant or any household member is subject to any state's lifetime sex offender registration 
• List of states where the applicant and all members of the household have resided 
• Disclosure of SSN's for all members of the household or information on applicants who were age 62 or older as of 

January 31, 2010 and who do not have a SSN if they were receiving HUD rental assistance on January 31, 2010. 

Form HUD-92006 will be provided for applicants to identify an individual or organization that the owner may contact in cases of 
emergency. 

1. Applications will be accepted once completed in full and properly signed per unit size and type in chronological time and 
date order. Households that Include persons with disabilities will be given preference for units with special accessibility 
features. If a unit that fits the applicant's needs is not available, their name will be placed on the waiting list (maintained in 
the same time-and-date order) after preliminary eligibility determination. If an extremely low-income applicant is needed 
to achieve Income targeting requirements, and the next applicant has income above the extremely-low (30% AMl) Income 
limit, that applicant must stay on the waiting list until the property is ready to house an applicant with income above the 
extremely low-income limit (see Economic Mix (Income Targeting) Requirements for Section 8 Properties section above). 

2. Applicants for properties with certain HUD funding (sections 221(d)(3) and 236) who have been displaced by government 
action or a presidentially declared disaster qualify for a preference. This will prioritize them below those waiting for 
features of an accessible unit, but above other applicants. Applicants who believe that they may meet this preference may 
Inquire of the property manager to see if the preference applies and to supply documentation supporting their status to 
meet the preference. 

3. The waiting list will be updated a minimum of once every six months. Applicant households who have not informed the 
property that they want to remain on this list may be removed. 

4. Applicants will be moved to the bottom of the waiting list If their application Is approved but the applicant is unable or 
unwilling to accept one of the available units. 

5. Applicants will be deactivated from the waiting list if: 
a. They do not inform the manager of their desire to stay on the list at least once every 6 months. 
b. They accept a unit at another community. 
c. Their application is denied for any reason. 
d. The property manager is no longer able to contact the applicant by phone or mail. 

e. They inform the manager by phone, in person or by mail that they no longer need a unit. 
f. The applicant Is offered and rejects a unit three times at the community. 

Applicants who are denied may appeal the denial in writing within ten (10) days from the date of receiving a denial letter. A 

successful appeal will result in reactivation on the top of the waiting list. 

Procedures for Applying Preference (Income Targeting) — A preference is applied at this property for extremely-low 

(30% AMI) income households, called by HUD income Targeting. Owners must make at least 40 percent of the assisted 
units that become available each year available for leasing to households whose income do not exceed 30 percent of the area 
median income (extremely-low income) at the time of admission or when rental assistance begins. If the owner actively markets 

at least 40 percent of the annually available units to extremely low-income households but is unable to fill all the units with 
households meeting the requirement, the owner may be permitted to rent to other eligible households after a reasonable 
marketing period has expired. 

Applicant Screening Criteria — Criminal and Drug-related History and Sex Offender Checks 
All applicants age 18 or older and dependents turning 18 years of age after initial tenancy will be screened for residency. Screening 
criteria will be applied consistently to all applicants. However, consideration may be made when negative history directly relates 
to a disability and such history is likely not to be repeated if reasonable accommodations can be made. Victims of violence whose 
negative history directly relates to the violence may also have certain rights (see Violence Against Women Act section below). 

A. Criminal history checks will be run on every applicant 18 years of age and older. Such checks help the owner to meet a 
serious business responsibility toward the legitimate end of ensuring safety for residents and physical integrity of the 
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